Program Manager 
Meals on Wheels
http://www.mealsonwheelsmd.org/

Compensation: 30k to 40k 

Description: This position is responsible for the ensuring the day to day operation and overall effectiveness of the program in the Co. The incumbent will supervise the packing site manager and support staff assigned to the county operation. As a team, the staff will ensure that meal service, volunteer recruitment & retention, client services and associated administrative tasks are accomplished. The position will also be responsible for development & fund raising efforts as part of the overall agency development plan. In addition, Program Service Supervisor will go on routes after first checking with the volunteer route chair-person to find alternatives. 

Skills Required: 
1. Expertise in organizational development 
2. Knowledge of geographic and demographic characteristics of jurisdiction 
3. Knowledge of available community resources 
4. Experience doing home assessments of clients 
5. Basic knowledge & fund raising practice 
6. Experience recruiting & retaining volunteers 
7. Ability to communicate effectively in writing and orally 
8. Ability to supervise staff and to solve problems and seek solutions 
9. Preparation and management of county budget 
10. Proposal & grant writing experience desirable 
11. Ability to relate to the community at large and the home bound clients. 

Education Requirements: A Bachelor's degree in Social Work/Social Welfare is required or similar degree in the Social/Behavioral sciences. Two years providing casework or community organizational services in a public or private social service agency. 

Travel Required: yes 
Benefits: yes 
Retirement Benefits: yes  

Full time position (35 hours per week), paid mileage, Benefits package including a 401k plan. 

Send resume and cover letter with salary requirements via email, fax 410-558-1321 or mail. 

Please send resumes to 
O.H.R. 
515 S. Haven St. 
Baltimore, MD 21224. 

Fax #: (410) 558-1321, 

email at ohr@mowcm.org

