HIV Counselor/Waitlist Coordinator 
Project PLASE
www.projectplase.org


Compensation: 20k to 30k 

Description: PROJECT P.L.A.S.E. (People Lacking Ample Shelter and Employment)
Position Title: HIV Outreach/Waitlist Coordinator 
Mission: Addresses homelessness by providing transitional and permanent housing and supportive services to homeless adults, particularly the most vulnerable and undeserved (i.e. people with mental illness, HIV/AIDS, addictions, ex-offenders, etc.) and by treating the whole person and empowering each individual to function at the highest possible level.

Job Summary: Provide central intake for homeless persons seeking shelter, counseling clients who cannot be placed at PLASE with resources including medical care, support services and other shelter accommodation. 

Provide individual counseling sessions to clients about to be placed in permanent housing. 

The Counselor will have to make frequent visits to the homes and various living situations of PLASE residents, in order to assess that living situation, provide support, training and case management services, as needed. 

The Counselor will train and actively help the individual in daily living skills to include personal hygiene, housekeeping, budgeting, social and interpersonal functioning, skills, etc., and address areas around chemical use recovery, mental health, medical, emotional needs, education, employment, income, etc. 

Skills Required: Essential Functions: 

*    Assists clients access needed resources and agencies in the community; 
*    Maintains miscellaneous records, as required by agency and funders. 
*    Liaisons with social service agencies on behalf of PLASE; 
*    Works as collaborative part of team effort on unit; 
*    Seeks out and incorporates into work response one activity annually to address the larger causes of homelessness and poverty; 
*    Provides active linkages and referrals; 
*    Performs other job related duties as assigned. 
*    Provides 8-hour central intake on the telephone and/or with walk in clients seeking shelter. 
*    Refers clients to alternative shelters when PLASE beds are full, and provides resources and supportive counseling to these clients. 
*    Maintains data base of clients seeking shelter, those housed and bed nights occupied per day. 
*    Communicates with Mangers of transitional housing about filling empty beds or other relevant issues; 
*    Provides case management, counseling, and support information to previously homeless persons who have mental problems developmental disabilities, substance abuse issues, have AIDS or are HIV+ or are at risk for AIDS, etc.; 
*    Making home visits to client's residence and corresponding with family members, relatives, and/or other relevant adults, whenever necessary. 
*    Acting as liaison between the client, Project PLASE and relevant community- based organizations, services, health facilities, etc. 
*    Meeting with relevant representatives of the Department of Social Services and other agencies, whenever appropriate and necessary. 
*    Provides individual and group sessions to increase skills concerning housing issues including tenant/landlord relationship, conflict management, personal hygiene, socialization, personal and family relationships, grief and loss. 
*    Prepares information for reports to funding agencies as required by supervisors Inputs all client data and information into PLASE POINT as required. 
*    All other duties as assigned. 

Education Requirements: Education and Experience:

*    Bachelor's Degree in Human Services related field 
*    Two or more years related experience; 
*    Experience counseling clients with HIV disease and addictions 
*    Strong organizational and planning skills; superior interpersonal skills including dealing adeptly with all types of personalities; the ability to work independently; make independent decisions and skillfully prioritize workload; thorough knowledge of office skills and procedures; excellent Microsoft Office skills. 
*    Valid Maryland driver's license 

Comments: Visit our website at www.projectplase.org for more employment opportunities

Travel Required: yes 
Benefits: yes 
Retirement Benefits: no  

Please submit resume and cover letter. 

Teresa Walker Human 
Services Administrator 
Project PLASE 
1814 Maryland Ave. 
Baltimore, MD 21201 
F: 410.837.6130 
twalker@projectplase.org
